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AGENDA DESCRIPTION

e (Call to Order: The meeting is officially convened by the presiding officer.

e Roll Call: A check of attendance of officers and board members

e Review of Previous Meeting Minutes: The membership approves, amends, or
debates the minutes of the last meeting.

e Financials The secretary treasurer presents all receipts and disbursements from the
previous month for approval.

e Correspondence Information to be communicated to the group.

o Reports from Officers and Committees: Reports, recommendations, and updates
from various boards and committees are presented.

e Goodness and Welfare This segment allows members to discuss matters not
formally on the agenda, but that are still relevant to the organization's overall
health and functioning.

e Unfinished Business: Matters from previous meetings that were not fully resolved
are addressed.

o New Business: New topics are introduced and discussed and acted upon if need be.

e Adjournment: The meeting is officially closed.
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